

OshSU – Employment Contract with a Foreign Employee for Remote (Online) Work

EMPLOYMENT CONTRACT № ______
Remote / online work

[bookmark: _GoBack]Osh city										    «___» __________ 20___.
	
The Institution, Osh State University, represented by Rector K. G. Kozhobekov acting on the basis of its Charter (hereinafter referred to as the “Employer”), on the one hand, and the foreign national ________________________________________________________________________________________________
______________________________________________________________________ (full name), nationality: ____________________, passport / travel document № _______________, issued by: _________________, valid until: ____________________, (hereinafter referred to as the “Employee”), on the other hand, guided by the Constitution of the Kyrgyz Republic, the Labor Code (№ 23 of 2025), tax legislation, and the internal regulations of OshSU, have entered into this employment contract (hereinafter referred to as the “Contract”) as follows:

1. Subject of the Contract and Nature of the Work
1.1. This Contract defines the employment relationship between the Employer and the Employee.
1.2. The Employee is hired by the Institution “Osh State University” for the position of ___________________________________________________________________________ (full job title) under remote (online) working arrangements.
1.3. The nature of the work is remote (distance / online) work. The Employee shall perform their duties from outside the territory of the Kyrgyz Republic, in the country where they reside / are staying. The Employee shall not physically perform work within the territory of the Kyrgyz Republic.
1.4. Under these circumstances, the Employee is not required to obtain a work permit in the Kyrgyz Republic (visa, unified permit document – UPD, etc.), provided that the Employee does not perform work within the territory of the Kyrgyz Republic.
1.5 The Employee shall be informed of their job duties and undertakes to perform them.

2. Term of the Contract
2.1. This Contract is concluded for a fixed term.
2.2. The term of the Contract shall run from “____” ______________ 20___ to “____” ______________ 20___.
2.3. The term of the Contract may be extended by mutual agreement of the Parties.

3. Obligations to Obtain a Tax Identification Number (TIN/PIN) and Open a Bank Account
3.1. Obtaining a TIN (personal identification number / PIN). Within 15 (fifteen) calendar days after this Contract enters into force, the Employee shall obtain a personal identification number (TIN / PIN) from the tax authorities of the Kyrgyz Republic or an authorized institution and provide a copy to the Employer. If it is not possible to obtain a TIN remotely from the Employee’s country of residence, the Employee shall notify the Employer in writing and agree on an alternative procedure.
3.2. Opening a bank account. Within 20 (twenty) calendar days after this Contract enters into force, the Employee shall:
a) open an account with a bank in the Kyrgyz Republic; or
b) open an account with a foreign bank that supports international transfers;
The account shall be in the Employee’s name, and the Employee shall provide the Employer with the account details (IBAN, SWIFT/BIC, account number, etc.).
3.3. Salary shall be transferred to the bank account specified by the Employee. If the Employee fails to provide the TIN and/or bank account details within the prescribed period, the Employer shall be entitled to suspend salary payments.
3.4. The Employee shall bear full responsibility for the accuracy of information provided to tax authorities and banks.

4. Rights and Obligations of the Parties
4.1. Main obligations of the Employee:
4.1.1. To perform job duties conscientiously, on time, and to a high professional standard in accordance with the job description;
4.1.2. To comply with the Employer’s internal rules, orders, and electronic communication procedures;
4.1.3. Not to disclose confidential information (teaching materials, student information, research, internal documents, etc.) to third parties;
4.1.4. To treat all materials created in the course of work (lesson plans, presentations, tests, research papers, etc.) as belonging to the Employer;
4.1.5. To fulfil obligations relating to the TIN and bank account in a timely manner;
4.1.6. Not to physically perform work within the territory of the Kyrgyz Republic, unless otherwise agreed in writing.
4.2. Rights of the Employer:
4.2.1. To require the Employee to perform work competently;
4.2.2. To suspend salary payments if the TIN and bank details are not provided;
4.2.3. To terminate the Contract and claim compensation for damages if its terms are breached, including breaches of confidentiality;
4.2.4. To terminate the Contract immediately if the Employee performs work within the territory of the Kyrgyz Republic without the required authorization.

5. Remote Working Arrangements
5.1. The Employee shall perform work remotely from their actual location or another location of their choice, provided that this does not prevent the proper performance of their job duties.

5.2. Communication between the Employer and the Employee shall take place through:
	email;
	telephone;
	messaging applications;
	videoconferencing;
	other electronic systems of the Employer.
5.3. The main official channels of communication between the Parties are:
	Employer’s email: ____________________
	Employee’s email: ____________________
	Employee’s telephone / WhatsApp numbers: _______________________ ____________________
5.4. The Employee shall be available for communication during the working hours specified in this Contract.
5.5. The procedure and frequency for submitting work reports shall be agreed between the Employer and the Employee (daily / weekly / monthly reports sent to the manager’s email address).

6. Remuneration
6.1. The Employee shall receive a monthly salary of _______________________ (_______________________) Kyrgyz soms for _____ position rate(s).
6.2. Salary shall be paid by transfer to the Employee’s bank account specified in Clause 3.2.
6.3. Taxes and mandatory contributions shall be withheld in accordance with the legislation of the Kyrgyz Republic. International agreements on the avoidance of double taxation shall be taken into account.
6.4. Additional payments and bonuses shall be paid in accordance with the internal regulations of OshSU.

7. Working Hours and Leave
7.1. The Employee shall work remotely. The specific distribution of working hours shall be determined by agreement between the Parties (number of hours per day / week).
7.2. The Employee shall be granted _____ calendar days of paid annual leave.

8. Confidentiality and Intellectual Property
8.1. During the term of this Contract and for 3 (three) years thereafter, the Employee shall not disclose confidential information belonging to the Employer.
8.2. All intellectual property created under this Contract (teaching materials, software, research papers, databases, etc.) shall belong entirely to the Employer.
8.3. Upon termination of the Contract, the Employee shall return all materials, files, and information.

9. Termination of the Contract
9.1. This Contract shall be terminated in the following cases:
– expiry of the Contract term;
– mutual agreement of the Parties;
– at the Employee’s initiative (with one month’s prior written notice);
– at the Employer’s initiative (on the grounds provided for in the Labour Code and this Contract);
– failure by the Employee to fulfil the obligations set out in Section 3 (TIN and bank account);
– if the Employee performs work within the territory of the Kyrgyz Republic without authorization;
– failure to properly perform job duties under the employment contract.
9.2. Upon termination of the Contract, the Employee shall return all materials and information.

10. Liability
10.1. The Parties shall be liable for breaches of this Contract in accordance with the legislation of the Kyrgyz Republic.
10.2. If the Employee breaches confidentiality or intellectual property rights, the Employee shall fully compensate for the resulting damages.

11. Final Provisions
11.1. Matters not regulated by this Contract shall be governed by the labour and tax legislation of the Kyrgyz Republic.
11.2. The terms of this Contract may be amended only by written agreement of both Parties.
11.3. This Contract shall be executed in two (or three) copies. An English / Russian version may also be prepared if necessary. In the event of any discrepancy, the Kyrgyz-language version shall prevail.
11.4. This Contract shall be governed by the laws of the Kyrgyz Republic.
11.5. As this Contract is concluded by remote signing, the signatures on the electronically signed copy and on a paper copy printed from the electronic version shall be considered to have equal legal force.
11.5. Disputes arising from this employment contract shall be considered by the courts located in the city of Osh.

12. Addresses and Details of the Parties

	EMPLOYER:
	EMPLOYEE (remote):

	Osh State University
331 Alymbek Datka Street, Osh, 723500
Tel.: (+996 3222) 70712
	________________________________________
(Full name:)

	
	Nationality:  _____________________________

	Email:edu@oshsu.kg www.oshsu.kg
Tax ID: 00207199610017
	Passport ________________________________
TIN / PIN: ______________________________ 

	
	Bank account (IBAN/SWIFT): ______________
________________________________________
Country / city of residence:_________________ ________________________________________
Telephone / WhatsApp: ___________________
Email: __________________________________

	
	

	___________________________________
	________________________________________

	Rector: K. G. Kozhobekov
	(signature)


М.О.
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